
  DID YOU KNOW 
 

 

With the holidays here it is important to keep track of your volunteer hours 
and your donations.  This will help you at year-end for reporting purposes.  You will 
find on the VFWA Dept. of PA website 2 forms to help you with this.   

The first is the “In Kind Donation Sheet.” This will help you keep track of your 
donations.  In Kind Donations are any non-monetary donation. 

Example:  Fruit baskets, blankets, treats, books etc. You will give one copy to the 
facility you are donating to and keep one copy for your records.  Use this form 
throughout the year. 

The second is a “Committee Report Sheet” This is for your records. This sheet will 
help you keep track of your event/activity, members, and non-members hours and 
cost.  This report can also help with awards for members and non-members by 
keep track of their hours. 






